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Building Security Assessment Scheme
Application Form
Please complete this application form to apply for the City of London Crime Prevention Association (CoLCPA) Building Security Assessment Scheme which is detailed on the NSI website at the dedicated CoLCPA Building Security Assessment Scheme page.
	Applicant organisation

	[bookmark: Text1]     

	Applicant contact details


	Contact name
	     

	
	Position
	     

	
	Tel:
	     

	
	Email:
	     

	Building name (if appropriate)
	     

	Building address
	     
	
	

	
	Postcode:
	     

	Managing agent 
	Contact name
	     

	
	Tel. no.
	     

	
	Email address
	     

	Security services provider
	Name
	     

	
	Tel. no.
	     

	
	Email address
	     

	Building description (e.g. size/occupancy/number of people)


	     



	A
	Building security

	A1
	Confirm that a security risk assessment has been completed for the building.
	Yes   ☐     No   ☐
	Mandatory requirement

	A2
	When was this completed / last formally reviewed?
	     

	A3
	Who completed the assessment?
	     



	B
	Security plan

	B1
	Confirm you have developed an operational security plan to address identified risks.
	Yes   ☐     No   ☐
	Mandatory requirement

	B2
	When was this completed / last formally reviewed?
	     

	B3
	Who completed the assessment?
	     



	C
	Invacuation plan

	C1
	Do you have a coordinated invacuation plan?
	Yes   ☐     No   ☐
	

	C2
	When was this completed / last formally reviewed?
	     

	C3
	Who completed the assessment?
	     

	C4
	Has advice been sought from a qualified structural engineer regarding appropriate locations in the building?
	Yes   ☐     No   ☐



	D
	Health & safety risk assessment

	D1
	Has a health & safety risk assessment been completed for the building?
	Yes   ☐     No   ☐
	Mandatory requirement

	D2
	When was this completed / last formally reviewed?
	     

	D3
	Who completed the assessment?
	     



	E
	Fire risk assessment

	E1
	Has a fire risk assessment been completed?
	Yes   ☐     No   ☐
	Mandatory requirement

	E2
	When was this completed/last formally reviewed?
	     

	E3
	Who completed the assessment?
	     



	F
	Evacuation plan for fire and life safety

	F1
	Do you have a coordinated evacuation plan for fire and life safety?
	Yes   ☐     No   ☐
	Mandatory requirement

	F2
	When was this completed / last formally reviewed?
	     

	F3
	Who completed the assessment?
	     



	NOTE
The reviewer will need sight of the assessments and plans in relation to sections A to F above during the application review site visit (hard copy or electronically but will not need to retain a copy).
Please ensure that this will be available for the reviewer at the site visit.
The reviewer will want to see evidence of the competency of the person who completed the assessment (i.e. SQEP-suitably qualified and experienced person), their recommendations and the status of those recommendations.
The reviewer will require a private room to conduct the review with the relevant responsible person(s).



	G
	General

	G1
	Do you have on site security officers? 
	Yes   ☐     No   ☐
	

	G2
	If Yes, are they in-house security or contracted and SIA licensed?
	     

	G3
	If SIA licensed, is the company they work for an SIA Approved Contractor (ACS)?
	Yes   ☐     No   ☐
	

	G4
	If they are not ACS approved, how do you ensure their officers are operating in accordance with best practices; e.g. British Standards?
	     

	G5
	If they are not ACS approved, what is the procurement requirement for their appointment?
	     

	G6
	Have they completed ACT training?
	Yes   ☐     No   ☐
	Mandatory requirement 

	G7
	Have they completed Kestrel fire training?
	Yes   ☐     No   ☐
	Mandatory requirement 

	G8
	Have they completed SCaN training?
	Yes   ☐     No   ☐
	

	G9
	Confirm their security officers have completed first aid training?
	Yes   ☐     No   ☐
	Mandatory requirement 

	G10
	Confirm first aid kits and trauma packs are available for emergencies.
	Yes   ☐     No   ☐
	Mandatory requirement 

	G11
	Do you have any electronically controlled systems in place for Access Control, CCTV, Intruder & Hold Up Alarm systems?
	Yes   ☐     No   ☐
	

	G12
	Who maintains the systems in place?
	     
	

	G13
	Do they hold relevant third party approval?  
	Yes   ☐     No   ☐
	

	G14
	Do you have an Emergency Response Procedures Plan in place linked to relevant emergency services?
(JESIP-Joint Emergency Service Interoperability Programme)
	Yes   ☐     No   ☐
	

	G15
	Does your building provide a dedicated safe haven for the public?
	Yes   ☐     No   ☐
	

	Parts G16-G21 are applicable only for commercial buildings located within the City of London 

	G16
	Are you, or your security services providers, or your tenants, members of the City of London Crime Prevention Association (CoLCPA)?
	Yes   ☐     No   ☐
	

	G17
	Please provide details of the organisations and tenants within the building who are members of CoLCPA.
	     
	

	G18
	Do you or one of your security services providers attend CoLCPA meetings?
	Yes   ☐     No   ☐
	

	G19
	How are security messages from these meetings shared with the organisations and companies within the building?
	     
	

	G20
	Are the organisations/tenants within the building signed up to CSSC (Cross-sector Security and Safety Communications)?
	Yes   ☐     No   ☐
	

	G21
	If yes, how are messages cascaded from CSSC?
	     




	Fee payment

	The following fees are payable for the Building Security Assessment Scheme:
London (within M25):  £750 (+ VAT)
All other England & Wales:  £1000 (+ VAT)
Upon receipt of a completed application, an invoice will be provided.
Payment must be made before an assessment by our reviewer can take place. 
	NSI account details for BACS payment
Bank:  NatWest
Account no:  86821989
Sort Code:  60-13-35




	Undertaking and declaration

	For the purpose of the Building Security Scheme and compliance with current data protection legislation we, the applicant, acknowledge and certify that:
· 	We undertake to comply with the scheme requirements.
· 	We agree to permit and assist any authorised representative(s) of NSI to access any of our facilities, documents or systems, and we will provide any written or other information as may be required by NSI.
· 	We confirm that, to the best of our knowledge, the information provided within this application is current and correct at the time of submission.
· We agree to inform NSI/CoLCPA should there be any significant changes to the information provided in the form during the period of approval and accept that further chargeable assessment time may be required where NSI deems appropriate as a result of the change.
· We agree to pay the fees as specified above at the point of application and understand that the application fee is non-refundable.
· 	We acknowledge that the information set out in this form, and all other information provided in connection with this application, is required by NSI for appraisal and approval purposes, and provides a lawful basis for processing the personal data disclosed within.
· We consent to the processing by NSI/CoLCPA of this information as needed to progress the application and manage the approval.
· 	We consent to NSI/CoLCPA disclosing the information and data contained in this form when necessary for the purposes of gaining / maintaining approval(s), or where this information and data is required by an organisation which NSI/CoLCPA believes has a legitimate need for it. Please refer to the NSI Privacy Notice on the NSI website. 
· We agree that in the event of an unsatisfactory review an additional chargeable review might be required. 
To be signed by the responsible Director (or where appropriate a duly designated representative authorised to sign on behalf of the applicant company).

	Signature
	Name
	Title
	Date

		[bookmark: Text2]     
	[bookmark: Text3]     
	Click here to enter a date


	When completed, please email to applications@nsi.org.uk 
If you have any queries, please contact NSI Applications on 01628764885 or email above





	
Office use only
	Reviewer name
	     

	Date of assessment
	     

	Recommended review date
	     

	Assessment no.
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